[bookmark: _GoBack]Annex I
	BEFORE SENDING YOUR APPLICATION, PLEASE CHECK THAT EACH OF THE FOLLOWING ELEMENTS OF YOUR DOSSIER IS COMPLETE AND MEETS THE CRITERIA BELOW: 
	To be filled by the applicant 
	To be filled by RAAF  

	

	Yes
	No
	Yes
	No

	1. The Project Brief  template (PB) published for this call for proposals, has been used for drafting the project brief 
	
	
	
	

	2. The Detailed Proposal template (DP) published for this call for proposals, has been used to draft the detailed proposal 
	
	
	
	

	3. The proposal is typewritten in French or English 
	
	
	
	

	4. The electronic version of the PB and DP are sent by email to the addresses provided.
	
	
	
	

	5. A hard copy version identical to the electronic version of the complete proposal (PB and DP) is sent to RAAF with the electronic version (CD or pen drive) in separate envelopes (ensure that the PB dossier is put in a separate envelope and the DP in another envelope)
	
	
	
	

	6. The action will be implemented in a country or countries within the ECOWAS region
	
	
	
	

	7. The applicant and each of the local partners have filled and signed the fact sheets (Annexes F and G) as well as the Declaration of Partnership (Annex H)
	
	
	
	

	8. The applicant has filled the cover page (Annex E) attached to the PB and DP
	
	
	
	

	9. The budget is presented in the required format (Excel) and quoted in USD and then attached to the DP form
	
	
	
	

	10. The Logical Framework is filled and attached to the DP form
	
	
	
	

	11. The duration of the action is equal or under 24 months (maximum authorized duration)
	
	
	
	

	12. The duration of the action is equal or under 12 months (minimum authorized duration)
	
	
	
	

	13. The grant requested is equal or higher than USD 100,000 (minimum authorized)
	
	
	
	

	14. The grant requested is equal or higher than USD 200,000 (national projects) or USD 300,000 (regional projects)
	
	
	
	

	15. The financial contribution of the applicant and/or of its partners is equal or higher than 10% of the total eligible costs.
	
	
	
	

	16. The signed Fact sheet for the applicant is attached to the PB and DP or a scanned copy thereof is sent by email.
	
	
	
	

	17. The fact sheets of the partners are attached to the PB and DP or a scanned copy thereof is sent by email.
	
	
	
	

	18. The signed Declaration of Partnership is attached to the PB and DP and sent by email.
	
	
	
	



