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Annex A
 SOCIAL SAFETY NETS IN WEST AFRICA
PROJECT BRIEF TEMPLATE (PB)

Funding by ECOWAS and the Spanish Cooperation  

Deadline for receipt of applications: March 20, 2015
	Applicant’s name:
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	Call for proposals in the framework of the

Regional Social Safety Net Support Programme in West Africa  
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Financial support :                        
	      Technical support :
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WARNING
Please carefully fill this form in accordance with the Guidelines for Applicants.

Your application will be reviewed only if your ‘Project Brief’ is shortlisted.
The dossier of the Project brief should include the following documentation:

· Single Project Brief document carefully written following the template below (See Annex A)

· The cover page (template in Annex E) of the Project Brief signed by the person authorized to apply for co-financing on behalf of the organization;
· Fact sheet for the applicant filled (template of the sheet in Annex F) and signed by the person authorized to request for financing on behalf of the organization.

· Fact sheet for the project partner(s) filled (template in Annex G)
· Declaration of Partnership (Annex H)

· Checklist of documents to send (Annex I) 
FORMAT AND CONTENT OF thE PROJECT BRIEF

The Project Brief (PB) should address four (4) categories of questions spread on a maximum of 4 pages. Each category of question should be answered on 1 page maximum and the size of the font should not be smaller than Arial 10. A Project Brief that does not meet these requirements will be rejected without being assessed.

Please provide the following information using the questions below as a guideline:

1. Summary of the action

1.1. Brief description of the proposed action.
2. Relevance:
2.1. What is the relevance of your proposal to the needs and constraints of the target country/countries or region(s)?
2.2. What are the problems to be addressed and needs to be met?
2.3. Who are the stakeholders involved (end beneficiaries, target groups)?
2.4. What are the objectives and expected results?

2.5. What is the added value of the action (what does the action add as compared to the government’s action (central or local) and the actions implemented by non-governmental actors? 
3. Methodology and Sustainability:
3.1
What are the main activities of the project?

3.2. Who will be your main partners for the implementation, how old is your relationship with them and how will they be involved in the project?

3.3. How will the project reach its sustainability objective?

3.4. Will the project have multiplier effects?

4. Operational capacity and expertise:
4.1.
What experience does your organization have in project management?

4.2. What experience do your organization and partner(s) have regarding the issues to be addressed?
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